
  
 
How to write the CAPC ‘show cause’ submission
 
Checklist:  
In your written submission you should explain the circumstances that led to your current academic results and (most importantly) focus on what has or will change to improve your performance in future. It is a formal letter to the committee and should contain three main areas:

1. [bookmark: Check1]|_| The reason/s why you did not do well. Explain clearly and in detail the circumstances that have affected your studies. If you have supporting documentation or evidence then it is helpful to attach this, but it is not essential.
 
2. |_| How you are addressing the circumstances that affected your performance. What steps are you taking to ensure you improve? These need to be achievable and realistic. Be specific.
 
3. |_| What you would like the committee to allow you to do. For example, continue in your course, reduce your subject load to part-time, or take a leave of absence.



